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	           BUCKINGHAMSHIRE COUNCIL

             Safeguarding in Education




SAFEGUARDING and CHILD PROTECTION 
A CHECKLIST FOR NEW SCHOOL GOVERNORS
1.
 Designated Safeguarding Lead (DSL) for Child Protection
	1.1
	Do you know who the Designated Safeguarding Lead (DSL) for child protection is in your school


	

	1.2
	When they were last trained?  (Statutory requirement - at least every 2 years)


	

	1.3
	Has the Education Safeguarding Advisory Service been notified if the Designated Safeguarding Lead has changed?


	

	1.4
	Does the school have an additional DSL who are they, when were they last in receipt of training? 

	

	1.5 
	Are the roles and responsibilities held by the  DSL reflected in their job descriptions?

	


2.
Information to Staff and Volunteers
	2.1
	Does the school have a child protection policy?


	

	2.2      
	Is the most up to date child protection policy published on the school website along with the safeguarding statement?

	

	2.3
	Is the school child protection policy reviewed at least annually?


	

	2.4
	Does the school staff handbook include information about the child protection policy and procedures and key school contacts?


	

	2.5
	Do all staff receive Child Protection Awareness training every 3 years, as recommended by the Bucks Safeguarding Children Partnership?


	

	2.6
	Do all staff receive annual refresher training for safeguarding?


	

	2.7
	Do all staff receive regular safeguarding updates? How is this shared e.g. meetings, e-mails, newsletter?


	

	2.8
	Does the school have a robust Code of Conduct which all staff have access to and have signed their agreement to comply with?

Is this reviewed annually?

	

	2.9
	Do all staff/volunteers receive an induction to safeguarding in schools? Are they given copies of all the relevant docs to read as part of the induction process?
· Code of Conduct

· Child Protection Policy

· Behavioural Policy

· Attendance Policy

· Part 1 & annex A Keeping Children Safe in Education 2019?
· Whistleblowing Policy


	

	2.10
	Is a record maintained to evidence all staff have read and understood their roles and responsibilities within Part 1 of “Keeping Children Safe in Education 2019”?

	

	2.11
	Do staff know who to report to if they have a safeguarding concern regarding a staff member’s conduct and/or behaviours towards students or if they are concerned about safeguarding practices in the school/college?
Do they know about the LADO service?


	

	2.12
	Is there an induction process for volunteers to be made aware of their safeguarding duties and how to report any concerns?


	


3.
Pupils

	3.1
	Is the ethos of your school one in which children and young people are always valued, respected, listened to and taken seriously?

How can this be evidenced?


	

	3.2
	Do staff create and use opportunities to encourage children and young people to communicate about issues that concern them?

How can this be evidenced?


	

	3.3
	What appropriate support is available to children and young people, including any who are at particular risk or who have disclosed abuse?
	


4.
Record Keeping

	4.1
	Is there an established system for recording confidential child protection information and are these records held securely?


	

	4.2
	What is the school system for transferring child protection information to a new school?

	

	4.3      
	How does school check if there are any child protection concerns for children transferring into school from another setting?


	

	4.4
	Has a copy of the Annual Safeguarding Report, detailing how your school delivers on its safeguarding responsibilities, been sent to the Education Safeguarding Advisory Service?


	


5.
Information to Parents

	5.1
	Does the school include, in the prospectus, information for parents about the school’s role in child protection and safeguarding?


	

	5.2
	How does the school inform parents of support available within the community?


	

	5.3
	Are staff with safeguarding responsibilities, identifiable to parents/students and professionals via school entrance, prospectus and/website?
Are photographs included?


	

	5.4
	Are details of Chair of Governors and Safeguarding Governor included on the website and on safeguarding posters around the school?


	


6.
Curriculum

	6.1
	How does the school promote child protection and the safeguarding of children through the National Curriculum  (i.e. issues of personal safety, self-esteem, Radicalisation, anti-bullying, racism, relationships and sex education, and E-Safety etc)?

	


7.
Child Protection Conferences

	7.1
	Who from the school attends child protection conferences, core groups and children in need planning conferences?


	

	7.2
	What arrangements are in place for cover when staff may be required to attend safeguarding meetings during illness or holidays?


	


8.
Governors

	8.1
	Who is the Nominated Governor for Child Protection on the Governing Body?
	

	8.2 
	Is safeguarding and item on the termly governor meeting agenda?


	

	8.3
	Does the DSL make an annual safeguarding report on child protection to the Governing Body, covering changes to child protection policy/procedures, training undertaken by the DSL and other safeguarding issues? 


	

	8.4
	Are arrangements in place to allow the DSL and the nominated governor to meet regularly to monitor school’s delivery on safeguarding – termly meetings are suggested?

	

	8.5
	How do governors monitor that child protection arrangements are robust and that deficiencies or weaknesses are remedied without delay?


	

	8.6
	Have members of the Governing Body completed safeguarding and Prevent training?

	

	8.7
	Do all governors understand that they should not get involved or know details of individual cases (except in relation to their disciplinary functions regarding allegations against members of staff)?


	


9.
Recruitment and Selection of Staff


	9.1
	Are you aware of the procedures the school must follow when selecting staff so that recruitment and selection of all staff and volunteers is carried out safely?


	

	9.2
	Does the school have such procedures in place?


	

	9.3
	Have sufficient numbers of staff and governors undertaken Safer Recruitment training to ensure 1 accredited person will sit on every interview panel?


	


10.
Allegations against Staff

	10.1
	Are you aware of the procedures the school must follow when an allegation of abuse has been made against the head teacher, a member of the school staff or volunteers?


	

	10.2
	Are robust policies and training in place, including a code of conduct and the use of physical intervention, that reduce the likelihood of allegations being made against staff?

	


11.
Links with other Agencies



	11.1   Does the school use the Bucks Safeguarding

          Partnership Threshold Document to 

          ensure that the right help is offered to pupils at 

          the right time?
	

	11.2   Is there evidence of multi-agency working?
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